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	APPOINTMENT


	
	Additional Registrar

	COMSATS Institute of Information Technology (CIIT) is among the top six educational institutions of higher education in the country with an enrollment of over 18,000 students and about 1,800 faculty members. CIIT has an international reputation for scientific research that advances knowledge and is nationally recognized for its academic endeavors in traditional and emerging fields.
CIIT is looking for an experienced professional in academics and administration, working at a senior level in national or international University/DAI, for appointment as Additional Registrar at the Principal Seat at Islamabad.
The appointment would be for an initial three-year term, extendable for multiple terms on satisfactory performance, beginning as soon as possible, on mutually agreed date.

Responsibilities/Accountabilities:
· To create an environment conducive to academic activities for ensuring fulfillment of educational goals

· Strategic and operational planning related to academic activities

· To provide secretarial support to various institutional bodies
· Mobilization of institutional resources

· Institutional marketing/advancement
· Maintaining compliance with all accreditation/ statutory bodies
Qualifications and Experience:

· PhD degree in any field of Natural/Social Sciences/Engineering from an accredited educational institution, or its equivalent professional education

· 14 years relevant experience in administration/academics in a recognized University/Institute 

· Preferable age under 50 years.

For eligibility criteria and other details, please visit our website www.comsats.edu.pk
How to apply:

Non-faculty application form is downloadable from CIIT’s website.  Please apply along with attested copies of degrees/testimonials and demand draft/pay order of Rs. 1000/- non-refundable as processing fee in favor of COMSATS Institute of Information Technology, Principal Seat, Islamabad.  The last date for submission of applications is 15th January, 2012. 
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